Qmﬁm::m. lecture theatres, sports and amenities facilities

— e = — — = e e PR NP -~

i,

MR - WIRE  SEERSOR R E

Catering &
e There are 3 catering outlets on the campus

REANE =B HERR
¢ Choices include both oriental and western food

RN ER
 Enquiry & booking 3% F5] : 2948-0310

Sports Facilities EBj8% i
 Badminton Court £ k15
* Basketball / Handball / Volleyball Court EEBk/F ER/8EER 15
e Dance Studio EBZE

e Gymnasium / Hall B8 588

e Multi-purpose Room % ABEEHE
 Soccer Pitch 215

e Squash Court BEERi5

e Swimming Pool ikt

e Table-tennis Room £ EIRE

e Tennis Court f8Ek15

e Athletic Track M 1E*

 Grass Soccer Pitch Eith 2 ERi5*

 Enquiry & booking 3% FE5] : 2948-8230

Teaching Rooms & Lecture Rooms

HERRINN

* General Teaching Room (40 seats)
TR (40 ()

e Lecture Theatre (from 100 - 600 seats)
BFAME (FR100Z600/E1y)

e All rooms mﬂm well equipped with multimedia equipment
MRZEBETRE

* Enquiry & booking &7 % FB7] : 2948-6203

Items marked with * are located in The HKIEd Sports Centre at
Pak Shek Kok which is outside the main campus in Tai Po.

"URBEATEHBEERED T (FHEREUM)

The Hong Kong .

'“ Institute of Education .

- s T B b

HERERES

Letting of Student Accommodation

Tai Po, Hong Kong & /& X 1#
Ideal for workshops, educational gatherings, conferences, seminars, research

activities, retreats, sports camps...

BEEBEMIES w»m_\m@ gF  WHE  WREH -

* inthe midst of greenery and gentle
air surrounded by academic
atmosphere

REEE - BXEH

e non-smoking campus

— B ERENRE

Access %l

From HK International Airport to HKIEd B & RIS EE BT B ¢
Airport Bus No. E41-» Tai Po Centre (Change to KMB / Green Minibus No.26 / Taxi)
W B TEA1E > RIFhO (WIRE 275 / 275s5 W47/ B 2655 47)

From Tai Po to HKIEd I XIS ES B 265 -

¢ KMB Bus no. 275/ 2758 : Tai Po Market KCR Station (15 mins) - Tai Po Centre (10 mins) - HKIEd
B+275/275S55 © A AT (155 8) > KIFHO (102 8) > FBHF R

= Green Minibus no. 26 : Ma On Shan -» Kwong Fuk Road - Tai Po Centre - HKIEd
WHRNE265LAR BRI > FEEE > R0 > FBHERR

e Taxi =+

« Self-arranged coach / private car (prior approval from the Estates Office is required)
BT REZRER L / ARE (SAP ERMGWHR ZHEAE)

N 3
ERYBERAGERE | -
The HKIEd Tai Po Campus | wagg | gy
BB Forest Hill
Lo Ping Road kT |
Richwood Garden
mEE O\ e
ST TR Lo Fai Road
Ting Kok Road Ting Kok Road
TR [ o
I my M m_uww_w%»a # mc.mﬂ.wm. % Tai Po Industrial Est. oaNel
& g
< J B KRR \B
P E41 ai Po Tai Wo Road
i Wo Station = HAE
, Yuen Shin Park
3 L SiEr] L
LK - Kwong Fuk Est.
To Sheung Shui »

s €2
Tai Po Market
275 Station

0 TR D 4
Tolo Highway '
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For Office Use

Application No.:

The Hong Kong Institute of Education
Student Affairs Office
Booking Form for Accommodation Service in Student Halls & Quarters
(All data collected will be used for letting of accommodation and related statistics only)

1) This application is for use of accommodation services and facilities in student halls & Quarters only.

2) All groups must have a group Jeader who holds a responsible position in fhe organization. The group leader must undertake the sole responsibility for the safety of
its participants and for monitoring the behavior of participants while they stay at the Institute. All lettees must be adults or children over 9 years old.

3) The contact person is responsible for booking, for the check-in and check-out procedures. Booking can only be confirmed upon receipt of a properly completed booking
form. Once the booking has been conﬁuned, a deposit of 50% is required 1o be paid within the following fortnight. The balance should be settled 2 weeks before
checking-in.

4) A security deposit of HKS500 is required to be paid at check-in time. Refund will be made in two weeks’ time in full by mail if 1o outstandmo charge and/or damage of
facilities 1s incurred.

5) Separate applications to relevant departments are required for use of other institute facilities.

6) Please make payment by Cheque / bank draft in Hong Kong Dollars payable to “The Hong Kong Institute of Education”.

7) Check-in time from 14:00 and Check-out time before 12:00

8) A list of participants with name, age and room number should be forwarded to the management at check-in time.

9) Please mail the completed form to 1/F Jockey Club Student Quarters Management Office, the HKIEd, 10 Lo Ping Road, Tai Po, N.T. or fax to 2689-6342

Cancellation Procedure:

Under normal circumstances, all charges are non-refundable.

1) Cancellation must be made in writing with at least 2 months’ prior notice and 50% of the down payment paid will be refunded. Otherwise, all fees paid will be forfeited.

2) For partial cancellation with less than 2 months® prior notice, down payment paid for the cancelled room(s)/ﬂat(s) will be forfeited. 50% of the adjusted lodging charge
has to be settled 2 weeks before the check-in date. ;

Cancellation Procedure due to Bad Weather: .

1) In case typhoon signal No. 8 or black rainstorm is hoisted on the check-in day before check-in, the booking will be cancelled automatically and the charges paid will be
refunded accordingly.

2) Typhoon signal No. 8 hoisted during period of stay: Group leader shall decide to check-out or not within an hour. Refund will be made on pro-rata basis if organization
check-out immediately.

3) In case of the hoisting of red rainstorm signal, or the amber rainstorm signal, or the typhoon No. 3 signal, just one day before the check-in or on the day of check-in, the
organization may decide whether to check-in or not; if decide not to check in, the organization has to inform the hall office before 10an on the Check-in day, and the
charges paid will be refunded in full.

‘PART | APPLICATION FO.R ACCOMMODATION
A. Particulars of Drganization

Name in English: l = I Chinese: L S —I

Address: l ) !

Nature of
Organization:

B. Particulars of Group Leader
Name of Group Leader  Prof, / Dr. / Mr. / Mrs. / Miss *

(Ssmame) {(Geven Name)
Position: Tel No.: | r T l | I l lFax No.: | | , | | l | | Email: | I
Name of Contactperson  Prof, / Dr. / Mr. / Mrs. / Miss * (Chinese, if any)
(if different from above) .
' (Sumame) (Grven Name)

Position:

Tel. No.:

e IP"‘”“‘,IJ 0 ]

C. Accommodation Details _ :
Please use separate form(s) for participants with different arrival/departure date(s). Please make copies as necessary.

No. of Double Bedroom in NH, GH and RBH For Office Use:
. No. of Nights
No. of Male: No. of Female: g

- Arrival Date (dd/mm/yyyy) -
No. of 7-person flat in JCSQ | ]/ I/I I | I l

No. of Male: No. of Female:
Departure Date (dd/mm/yyyy)

No. of 10-person flat in JCSQ I l I / ]/ I

No. of Nights (N)

sty

No. of Male: No. of Female:

Please Turn Over :>




D: Facilities— Furnifure = = =

Description Room Type Quantity Date Time Ne. of Nature of Activities For Office Use
(free of charge) (see overleaf) Regquired (dd/mm/yyyy) (09:00 to 21:00 only) | Participant RoonNitmiber Availability
- O
Stacking Chair [ :00 to :0(
max. quantity: 100
(g 100 i 00t :0(
Folding Tzble i/ :00tc 0
Imx2m
(max quantity: 10) / 1 :00 ta :04
A Portable /] :00 to HU
‘Whiteboard
vl :00 to HU

E. Facilities - Room

Type Description Capacity |Hourly Rate Date Time No. of Nature of For Office Use
(Person) (dd/mm/yyyy) (09:00 to 21:00 only) |Participants Activities Availability Charges
1 Karaoke Room / 20 g:g ?’f‘f:m]’( / / :00to  :00 $
Karaoke Equipment ey > -
Required / Not required* Ftipnbt / / . $
A 0707 / B0003 / C0007 / / :00 to :00 $
B¢ TV Room / 50 gg‘} f";‘;}"’m/ / / :00 to :00 $
TV, VCR, DVD Equip. o : -
Required / Not required* | ~ - ek T §
AQ703 /B0703 /C708 . -/ / :00 to :00 $
I |Activity Room 40 $100 for room / /f : :00to  :00 $
A0705/ B0708 7 7 o 4l 3
/ / :00t0  :00 s
IV  [Multi-Purpose Room / 100  |S150 forroom/f / :00to  :00 $
LCD Projector, VCR, DVD ;fl?ﬁ“” A S TR 3
Required / Not required* 2 B
A0717 / B0705 / C0705 [ :00 to :00 $

* Please circle as appropriate

PART Il DECLARATION

Declaration of Group Leader =~ -~ . S o e

On behalf of the above-named organization, I declare that the information in this application is correct. Otherwise, the Student Affairs Office of the HKIEd has every
rightto rescind my application and all fees paid will not be refunded. We agree to abide by the hall regulations and pay charges that incurred from damaged facilities. We
undertake sole responsibility for the safety of our participants while they are at the HKIEd. The Student Affairs Office of the HKIEd will not be held responsible for any
loss/damage/injury occurred.

Signature of Group Organization Date:
Leader: ! Chop: / / 2

dad mm yyyy
For Office Use Only
PART Il FOR JCSQ MANAGEMENT OFFICE
(D/bpplication Approved / Rejected* 57
(edmatyyyy) Yame Symanre
(@BookDELbe NH/GH/RBH/JCSQ* : L7
received by: 3 i
@ammryyry) =3 S
PAR\T I FOR HALL MANAGEMENT OFFICE
(3) Accommodation Charges HKS Facilities Charges HKS
. Deposit received by:
(4) Deposit HKS To be paid by
@iy Yome S (==
Balance received by:
(5) Balance HKS To be paid by
= ey e 2 B (==
Remarks: ) Remarks:




